IN THE SUPREME COURT OF THE STATE OF NEVADA

FILED

IN RE REVISED MINIMUM
ACCOUNTING STANDARDS FOR AN 12 2012
NEVADA DISTRICT, JUSTICE AND - uz '
MUNICIPAL COURTS.

Y

ORDER ESTABLISHING REVISED MINIMUM ACCOUNTING
STANDARDS FOR DISTRICT, JUSTICE AND MUNICIPAL COURTS

WHEREAS, in January of 1995, the Legislative Auditor
completed an audit of the processing, collecting, recording, and remittance
of state fines and administrative assessments in Nevada’s courts; and

WHEREAS, this court adopted the auditor’s recommendation
to establish minimum financial and administrative/accounting control
standards, and subsequently entered an Order on February 19, 1997 (1997
Order) in connection therewith; and

WHEREAS, the Administrative Office of the Courts, in
accordance with the 1997 Order, developed such standards for justice and
municipal courts; and

WHEREAS, this court adopted revised standards on October
2, 2006, requiring all courts within this State to complete the Minimum
Accounting Standards checklist annually: and

WHEREAS, experience has shown that annual submission of
the checklists does not improve the data and may be unduly burdensome
on the courts: and a new Minimum Accounting Standards workgroup was

organized to review the checklist and recommend modifications: and
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WHEREAS, the Court suspended the Minimum Accounting
Standards for one year to allow recommendations to be made as entered in
the Order on November 3, 2009 (2009 Order); and

WHEREAS, the Court subsequently suspended the Minimum
Accounting Standards checklist and independent audit submissions
indefinitely and in its place required courts to submit their written
procedures addressing the active version of the Minimum Accounting
Standards as entered in the Order on June 29, 2011 (2011 Order); and

WHEREAS, this Court recognizes substantial changes to the
Minimum Accounting Standards submission requirements and audit
procedures will make the submissions more comprehensive, cost-effective,
and usable; and

WHEREAS, the Minimum Accounting Standards workgroup
has developed a revised set of Minimum Accounting Standards in order to
simplify the organization of the standards, eliminate ambiguity and
redundancy in checklist questions, and add questions to address topics
missing in the previous version; and

WHEREAS, the revised Minimum Accounting ‘Standards,
Version 3.0, was circulated to all courts for review and comment and
additional modifications made to incorporate suggested changes; and

WHEREAS, the revised Minimum Accounting Standards,
Version 3.0, a copy of which is attached, reflects all suggested revisions,
and has been reviewed and approved by the Judicial Council of the State
of Nevada; and

WHEREAS, the Judicial Ceuncit of the State of Nevada has
recommended that the Supreme Court adopt the revised Minimum

Accounting Standards, Version 3.0.
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NOW, THEREFORE, IT IS HEREBY ORDERED:

1. The revised Minimum Accounting Standards, Version 3.0,
attached hereto, are hereby adopted and shall be effective on the date of
entry of this Order. This Order supersedes all prior Orders referenced
herein.

2. The revised Minimum Accounting Standards, Version 3.0,
shall be fully and effectively implemented by the Nevada Supreme Court
and all district courts, justice courts, and municipal courts within the
State of Nevada.

3. Beginning in December 2012, and each even-numbered
calendar year thereafter, all district, justice, and municipal courts in
Carson, Storey, Washoe, Lyon, Churchill, Elko, Lander, Pershing,
Humboldt, and Douglas counties (40 courts) identified as Group 1, shall
complete and deliver written procedures or verifications as required by the
active version of the Minimum Accounting Standards to the
Administrative Office of the Courts, Audit Unit by electronic submission
no later than December 31, of each even-numbered year.

4. Beginning in December 2013, and each odd-numbered year
thereafter, all district, justice, and municipal courts in Nye, Esmeralda,
Mineral, Lincoln, Eureka, White Pine, and Clark counties including the
Supreme Court (37 courts) identified as Group 2, shall complete and
deliver written procedures or verifications as required by the active
version of the Minimum Accounting Standards to the Administrative
Office of the Courts Audit Unit by electronic submission no later than
December 31, of each odd-numbered year.

5. The submissions of procedures identified in #2 through #4

above, shall be accompanied by an acknowledgement on a form provided
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by the Administrative Office of the Courts Audit Unit, signed by the chief
judge of the court or by all judges of the court when there is no chief judge,
asserting that the procedures accurately reflect the operating practices of
the court and that the written procedures are in compliance with the
active version of the Minimum Accounting Standards. The submissions
shall be made electronically no later than December 31 of the applicable
calendar year.

6. In even-numbered calendar years subsequent to 2012, all
courts in Group 1 shall submit a verification, on a form prepared by the
Administrative Office of the Courts Audit Unit, signed by the chief judge
of the court or by all judges of the court when there is no chief judge,
asserting that the written procedures of the court accurately reflect the
current operating practices of the court, compliance with the active
version of the Minimum Accounting Standards, and the written
procedures are being followed by the ccurt. This submission shall be made
electronically no later than December 31 of the applicable calendar year.

7. In odd-numbered calendar years subsequent to 2013, all
courts in Group 2 shall submit a verification, on a form prepared by the
Administrative Office of the Courts Audit Unit, signed by the chief judge
of the court or by all judges of the court when there is no chief judge,
asserting that the written procedures of the court accurately reflect the
current operating practices of the court, compliance with the active
version of the minimum accounting standards, and the procedures are
being followed by the court. This submission shall be made electronically
no later than December 31 of the applicable calendar year.

8. In the event that the operating practices of a court change

so that a modification of the written procedures of that court is necessary
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to accurately reflect the practices and compliance with the active version
of the Minimum Accounting Standards, the court shall make the changes
and submit the revised written procedures to the Administrative Office of
the Courts Audit Unit electronically within sixty (60) days of the change in
operating procedures.

9. The Administrative Office of the Courts Audit Unit shall
develop a schedule for courts in each group to engage and submit to an
independent audit once every four years beginning in calendar year 2014.
Additionally, the Audit Unit shall develop uniform checklist and
guidelines to be used by the independent auditors in conducting their
audits. The independent audits shall be conducted utilizing the following
requirements:

Courts shall contract with an independent auditor
acceptable to the AOC Audit Unit once every four
years on a schedule developed by the AOC Audit
Unit. The four-year independent audit shall be
completed by a certified public accountant (CPA)
licensed by the Nevada State Board of
Accountancy or a certified internal auditor (CIA)
licensed by the Institute of Internal Auditors, or
under the direction of a CPA or CIA.

Additionally, the four-year independent audit
shall be performed in accordance with the
American  Institute  of  Certified  Public
Accountants, Codification of  Professional
Standards, AT Section 201, Statements on
Standards for Attestation Engagements (SSAEK)
No.10 and No.11, Agreed-Upon Procedures
Engagements. This includes usirg the AOC Audit
Unit, Guide for External Auditors and the MAS
checklist developed by the AOC Audit Unit for
conducting the audit.
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The independent auditor shall follow all
procedures as identified and published by the AOC
Audit Unit, Guide for External Auditors. This
shall include a review of the court’s accounting
records, procedures, automated financial
management system records, and internal controls
in order to make certain determinations as
1dentified by the guide.

The final report issued by the independent auditor
must follow the format as requested by the AOC
Audit Unit, Guide for External Auditors and shall
contain the elements described in the Codification
of Statements on Auditing Standards, AT 201.31.

Upon completion of the independent audit, the
auditor shall deliver the final audit report to the
court within 90 days after the audit is completed.
The court shall address the independent auditor’s
recommended corrective action and
recommendations for improvement. The final
audit report, completed MAS checklist, and the
court’s action plan addressing corrective measures
and recommendations shall be submitted by the
court to the AOC Audit Unit within 60 days after
receipt of the final audit report, or by no later than
December 31, in the year in which the audit was
performed. All submissions shall be remitted
electronically or sent through US Mail.

10. The Administrative Office of the Courts Audit Unit shall
further be authorized to conduct audits of the courts at its discretion.

11. The Administrative Office of the Courts Audit Unit shall
provide a report to the Supreme Court in April of each year concerning the
courts’ compliance with the Minimum Accounting Standards. The report

shall include those courts not meeting the Minimum Accounting
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Standards and the steps they are taking towards meeting these minimum

standards.

DATED this / 3 %day of January, 2012.
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ce:  All District Court Judges
All Justices of the Peace
All Municipal Court Judges
All District Court Clerks and County Clerks
Administrative Office of the Courts
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